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1. How to Log In

(1) Access the Seijoh University homepage (https://www.seijoh-u.ac.jp/) and
click “EZ5%-HEEDA” on the right.
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(2) Click Active Academy Advance (AAA).
& ook R —

IRy PE TR FEEM TR A - Sy IR ] )

FWHA b

(3) Enter your user ID and password and click Login.
* Please enable JavaScript and cookies in your browser (a message will be displayed

if they are disabled).
* We recommend that you change your password from the initial password. Please

refer to page 4 for how to do this.
* If you have forgotten your password, please contact the Student Services Office.
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[ New notifications will be displayed here. ]
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I S Academic Calendar (P3)

I REZRADIHSE Notices to Parents (P3)

. — . —= . Explanation of each function

You can view the annual schedule for the university.
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You can view notices from faculty and staff of the university.

! My Information

INZ2J—RZ&E:Change Password (P4)
Change your AAA login password here.
BZER—~JA41)7:Study Portfolio (P5)

PO T End Access

- O7J77k:Log out of AAA.
l

X—=)V7RL R &$%-ZE Register/Change Email Address (P4)
Register/change your forwarding email address here.

You can view your grades, attendance, course information, etc.

* For security reasons, if no operation is performed for 20 minutes, connection to the web system
will be automatically disconnected. You can extend the time by clicking the "EfE%EHK D (Extend

time)” button on the top left.
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3. ZEE : Academic Calendar

You can view our annual schedule on the “"Z&&(Academic Calendar)” page.
Academic Calendar
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4, REBHRNADHHISE : Notices to Parents

You can view notifications from faculty and staff of the university on the “REBHRADS
%5t (Notices for Parents)” page.
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Meaning of symbols:
Click on the notification
to see the details. [NEW] New...This is a new notification.

[ Unread...You have not checked the notification.
=Z...Attachment...Please check the attachment.

¥ FEICT S Change a checked notification to unread.
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* Notifications can be forwarded to your email address. Please refer to page 4 for details on
registering and changing your email address. Please note that attachments cannot be viewed in
forwarded emails, so please log in to AAA to view them.



5. X—=JVPRLRE$%-ZTHE : Register/Change Email Address

You can register or change the email address to which notifications will be forwarded
on the “X—J)L7RL 2&8%k-Z&E (Register/Change Email Address)” page.

(1) Enter an email address (half-width alphanumeric characters).

(2) Click the “FREX—JLi#EE(Send Test Email)” button to send a test email to the
address you entered. If you are unable to receive the email, please check that the

address is correct.

(3) Click “EEEODARBTEH IS (Update with the above details)” to complete registration.

* Emails will be sent to the forwarding address from "activeacademy@seijoh-u.ac.jp”. Please set
it to allow reception or domain-specific reception (specified domain: @seijoh-u.ac.jp). If your
spam prevention settings are set to not allow spam, emails may not be delivered to your mobile
phone or smartphone.

* This address is for delivery only, so you will not be able to reply to emails forwarded to you.
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6. I\AJ—RZ®E : Change Password

You can change your AAA login password by clicking “/N\X7J—RZ&(Change Password).”
If you have forgotten your password, please contact the Student Services Office.

(1) Enter your current password

(2) Enter your new password twice

*Passwords must be 6 to 15 alphanumeric characters.

The following characters cannot be used in your password: " # $ % &' ()@ " ? <>.,:;
(3) Click “/N\27—RZ&E(Change Password)” to complete your registration.
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7. BFER—FTJAUA : Study Portfolio

On the “EBFR—t7a41JA(Study Portfolio)” page, you can view personal information,

course information, attendance, grades, etc. registered with the university.

(1) BEFER :

Basic Information

Basic information registered with the university (address, contact information, club

information, scholarship information, etc.) is displayed.

If any changes are required, please notify the Student Services Office.
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Clicking on a tab will openitin a
separate window.
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(2) RES-REEAN-FIE : Parents/Guarantors/Family (opens in a separate window)

Information on parents/guarantors is displayed. If any changes are required, please notify

the Student Services Office.
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(3) BiEZx : Grades (opens in a separate window)
Number of credits obtained/GPA/grades are displayed.
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(4) BEEER : Course Information (opens in a separate window)
Class registration status (timetable) is displayed.
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(5) HRIKRAEZR : Attendance Survey (opens in a separate window)
Attendance information is displayed.
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